National Taipei University of Technology
- Counseling Record between Temporarily-Leaving / Dropout Student and Professor in Charge (Adviser)
	Class
	
	Student ID Number
	
	Name
	

	Counseling Period
	
	Counseling Location
	

	□ Temporary Leave
□ Dropout
Reason
	

	Counseling Record
	(to be filled out by professor in charge / adviser)

	Student
(Signature)
	
	Adviser
(Signature)
	


National Taipei University of Technology
- Counseling Record between Temporarily-Leaving / Dropout Student and Military Service Instructor
	Class
	
	Student ID Number
	
	Name
	

	Counseling Period
	
	Counseling Location
	

	□ Temporary Leave
□ Dropout
Reason
	

	Counseling Record
	(to be filled out by military service instructor)

	Student
(Signature)
	
	Military Service Instructor
(Signature)
	


National Taipei University of Technology
- Verification Chart of Counseling Record for Temporarily-Leaving / Dropout Student
	Years Required to Complete the Entire Program
	
	Class & Department
	

	Name
	
	Student ID Number
	

	Details for Student Temporary Leave or Dropout: Please tick on the option that best suits the condition.

	I. Parent or Guardian Contact
	□ Contact parent or guardian through phone call.
 (Contact Number:      TEL:         Date of Contact:  )
□ Contact parent or guardian through e-mail.
 (Contact Person:       e-mail：       Date of Contact: )

	II.
□ Temporary Leave
□ Dropout
Reason
（Multiple Choice）
	□ Economic Factor
□ Inclination Factor
□ Academic Factor
□ Interpersonal Relationship Factor
	□ Health Factor
□ Military Service Factor
□ Other Factor
□ Transfer to other school.
  □ Others, please provide specific details:    


	III. Plan for Temporary Leave
（Multiple Choice）
	□ Work
	□ Taking Care of Family Members
	□ Rehabilitation
	□ Military Service

	
	□ Study Aboard
	□ Re-examination or transfer study
	□ Other Plan:


	IV. Professor (adviser) and Military Service Instructor’s Understanding Towards Student’s Temporary Leave or Dropout（Multiple Choice）
	□ Understand student’s family condition and provide proper counseling service.
□ Speak to student about the advantage and disadvantage of temporary leave or dropout.
□ Provide student with course selection guidance and tutorial program.
□ Understand student’s financial condition and provide him/her with relevant counseling for: □ stipend  □ scholarship  □ job opportunity
□ Understand student’s learning condition and provide him/her with proper counseling service.
□ Understand student’s career planning, employment condition and psychological state and provide him/her with proper counseling service.
□ Relevant units are asked to provide the student with counseling service and relevant resources according to the student’s need.
□ Other counseling measures. Please give specific details:                                                          
                                                                                       

	Date of Counseling (MM/DD/YY):      

	Signature from Professor / Adviser:                      Signature from Military Service Instructor:                    

	Signature from Department Chair :


Note:
I. This chart is intended to be used by the department professor (adviser), military service instructor, and department chair during the counseling process with temporary-leaving or drop-out student.
II. Professor in charge (adviser) and military service instructor should fill out the "Counseling Record of Temporarily-Leaving or Dropout Student" and "Verification Chart of Counseling Record for Temporarily-Leaving or Dropout Student" and send it to the department chair for further verification.
